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LAWDALE PROSPECTUS
“We are a Rights Respecting School”

LAWDALE JUNIOR SCHOOL 
2025-26


AT LJS
We will always strive to
improve the education and wellbeing of pupils, staff, parents and others in the school community.


We will make sure that:
	· Learning is always at the centre of everything we do
· We are a Rights Respecting School
· All pupils make good progress in all subjects taught
· Pupils have appropriate resources and can work independently
· Parents are contacted regularly about their child’s progress and invited in to view pupils’ work, including performances
· Lessons are interesting, creative and of high quality
· We encourage talking, questioning, curious and open minds
· Children have a full and varied curriculum, full of rich, memorable experiences
· All pupils are treated fairly and are kept safe and secure
· Pupils are encouraged to develop healthy lifestyles








What can Lawdale offer your child?
At Lawdale Junior School, we aim to provide a calm, safe and supportive environment for your child to learn and develop. The school provides a range of learning opportunities for all pupils, to help them achieve and grow into independent, responsible and caring people. We teach all the subjects in the National Curriculum and provide children with many more learning opportunities in class, in clubs, at lunchtimes and after school. 

We have a fantastic team who work incredibly hard to ensure your child receives the best education possible. The staff believe that we can achieve the best for your child with close co-operation between home and school. There will be opportunities to share in your child’s education throughout your child's time at Lawdale and we are always willing to talk with you about aspects of your child’s education. 




1
Our vision
 Everyone achieving success in a rights respecting community


Our vision is to create a learning community built on respect. One where everyone has the opportunity to achieve success in a rights respecting environment. 
· Respect for hard work
· Respect for learning and achievement
· Respect for the ways in which we are all different
· Respect for ourselves and each other
· Respect for the school, the community and the environment

About Lawdale
Lawdale School is a mixed junior school within Bethnal Green and is maintained by Tower Hamlets Local Education Authority. 

The school is situated near Bethnal Green Young V&A Museum, Bethnal Green Market, Columbia Road flower market, Brick Lane and the famous York Hall. Bethnal Green Tube Station and Victoria Park are within walking distance. 

The school takes pupils from 7 yrs to 11 yrs and has an intake of 60 pupils per year from September 2020. About 85% of our pupils come from families where English is spoken as a second language at home. The most common languages spoken are English and Sylheti. A few pupils speak other languages, such as Gujarati, Punjabi, Urdu, Vietnamese, Chinese, and Afro- Caribbean languages. 

 Lawdale Junior School is housed in a typical Victorian building and was built in 1883 by the London School Board. At that time, it was called the Mansford Street School. In 1904 the school was taken over by London County Council and was renamed Lawrence School after the then Viceroy of India, Lord Lawrence. In 1933 it was re-organised as a junior boy’s school, but in 1975 it was amalgamated with Teesdale Junior Girls School to become the present Lawdale mixed Junior School. 
 
Equality of opportunity
We are opposed to discrimination of any kind. We actively strive to foster a belief in equality and celebrate the diversity of cultures within the school and wider community. 
We aim to create an atmosphere where each individual feels respected and valued, regardless of their colour, religion, race, gender, physical appearance or any form of disability. 

We aim to give all children the same educational opportunities and to educate children to live in Britain’s multi-cultural society by fostering mutual respect, harmonious relationships and an understanding and appreciation of diversity.


ORGANISATION AND MANAGEMENT OF THE SCHOOL 


School Governors
Governors are like a Board of Directors and make many decisions about how the school is run. They have legal duties, powers and responsibilities, and meet regularly to: 

1.       Decide what is taught;
2.       Agree policies and procedures;
3.       Advise on standards of behaviour;
4.       Monitor educational standards;
5.       Interview and select staff;
6.       Decide how the school budget is spent and monitor spending.  


The Governing Body consists of: 
1. 4 Parent Governors:  parents of pupils currently attending Lawdale
2. 1 Staff-Governor: school staff, such as teachers
3. 1 LA Governor:  Local Authority appointees, including local councillors
4. 5 Co-opted-Governors: local community representatives, including from business. 






















CLOTHING FOR SCHOOL 

There is a formal uniform. 

The uniform comprises of:
· dark coloured trousers or skirt
· white shirt
· navy jumper or cardigan
· sensible shoes without high heels 

It is essential that trousers are not too tight and skirts are not too short because pupils are required, on occasion, to sit cross-legged on the floor.
 
If a pupil comes to school wearing inappropriate clothing, we will ask them to change for the following day. If this does not work, we will contact you. Clothing worn in school may get dirty. 

Clothing for physical activities
The children need to bring separate kit to change into for hygiene reasons. Please do not let them wear their PE kit underneath their normal clothes. 
Lots of children bring their kit in on a Monday morning and take it home on a Friday to be washed. This helps children to always have their kit available. 

For a PE kit, pupils need: 
· white T-shirt and a navy sweatshirt
· Black or navy shorts, joggers or track-suit bottoms
· Soft soled shoes (plimsolls or trainers) will also be necessary for outdoor and some indoor activities

It is preferable that all loose clothing such as head-scarves are removed for PE, for health and safety reasons. If parents want children to wear headscarves, they must be worn tightly, with safety pins securing the scarf. 

Most PE in the hall is done in bare feet. 

For swimming, pupils need a towel, a swimming hat and proper swimming trunks/swimsuit. Hats can be obtained from the office for a small fee. Please remember to mark ALL clothing and other possessions (such as bags, etc.) with your child’s name to avoid any losses. Your child DOES NOT need expensive trainers or kit. 

Lost property is stored in a box outside the first aid room on the lower floor. Please check this box first if your child has lost any clothing or bags in school. This property is cleared at least once a term. 


Jewellery and valuables
Small ear-rings (studs or small circles) may be worn, but nothing that may catch in hair or clothing during playtime or PE.  This is for your child’s health and safety.
 

Watches may be worn in school, but not those with computer games on them or ones that take photographs or record. If a child’s watch continually goes off during lesson time, or they spend too much time fiddling with it, they will be asked to hand it in at the office until the end of the day. 

Toys, personal possessions and money (other than dinner, trips and money for events) should not be brought into school. 

SCHOOL MEALS 

School lunches are provided daily. There is always a choice of food and a vegetarian option. All meat is halal.  

Parents who prefer to provide their children with a packed lunch are free to do so, but this should be a healthy meal. Pupils may change to packed lunches at the beginning of any week during the term, but a letter needs to be written to the head teacher before the start date. 
Our lunchtime supervisors and coaches look after pupils who stay at school at lunchtime. We never allow pupils to leave the premises at lunchtime unless they are going home for lunch. In this case they are to be collected and should return to school in good time for the start of the afternoon sessions. 


School meals are currently free for all pupils but normally only some children would be entitled to a free school meal. We do still collect information about who is entitled to a free school meal, as this information is used to decide the Pupil Premium grant, which provides each child entitled to free school meals with additional funds. 

If you think you are entitled to free school meals because of family circumstances you need to apply directly to Tower Hamlets Local Authority. The school cannot authorise free school meals. 

SNACKS 
Water only is allowed for drinking at playtime. Sweets are not allowed in school but snacks, such as fruit, are allowed at playtime. There is a healthy tuck shop where children can buy fresh fruit for 10p. This is available most break times. Tokens for the tuck shop are available from the school office.

Children have access to water in class and at break-times to ensure they are never thirsty.

Breakfast Club
The school provides a free breakfast for children daily. The club is open from 8am to 8:50am. We provide a nutritious breakfast to help pupils start the day and activities for pupils once the breakfast is finished. There are also a wide range of activities available for pupils during the breakfast club. Only water or milk is served for drinking to reduce the consumption of sugary drinks.






Curriculum Statement 
The National Curriculum
Whilst at Lawdale Junior School, pupils study the subjects of the National Curriculum (English, Mathematics, ICT, Science, History, Geography, Art, Music and PE, Religious Education and MFL, in our case Spanish). 

 Copies of the National Curriculum are available on the internet and copies of our curriculum maps are available on the school website. We use a variety of schemes of work for the different subjects. 

Curriculum intent
As well as ensuring we cover the statutory requirements of the National Curriculum, the school is committed to developing pupils to ensure they have a strong awareness of their place in the world and how they can, and should, shape the future. 
Our creative curriculum is designed to support the unique needs of our children and has a strong emphasis on developing children to be Rights Respecting Citizens of the future. It is very important to us that our pupils grow to become tolerant, respectful, caring adults. The British Values of tolerance and respect, as well as democracy and liberty, are integral to all that we do, but are particularly explored in our PSHCE curriculum, our Rights Respecting studies, the RE curriculum and our assemblies. 
Health Education is also very important to the school, as we are aware that children who are healthy will also be more ready to learn, will have more opportunities in life, through sporting activities, and will have higher self-esteem. There are many planned sporting opportunities for the children, throughout the school day and in the school calendar, such as The Healthy Fun Day, to ensure pupils can keep fit in a wide variety of interesting ways. 

Curriculum implementation
Wherever possible we try to link subjects and teach through carefully developed topics, so that vocabulary and concepts are reinforced. The teaching of new vocabulary is an essential part of how we build cultural capital for the pupils at our school. 
     We aim to engage learners by making topics stimulating, child centred and full of engaging activities, such as visits. For example, a class learning about rivers might visit The Thames, review how to access and read information about rivers in a literacy lesson and write a non-chronological report about rivers. As part of a humanities lesson, pupils may learn about where important rivers of the world are located and find their latitude and longitude location on a globe.   In science, they may have a focus on water and how water can erode different types of rocks. New vocabulary, learnt in the literacy lesson is also then reinforced in the afternoon humanities and science lessons, to ensure new concepts and vocabulary become embedded through repeated use and reinforcing of understanding.     Quality texts are carefully selected and used as the foundation of literacy work that links to the topics.  Each year group has their own    
topic areas, in order that resources can be planned for and distributed that are specifically appropriate for that age range and can be developed year on year. 
 There is a clear progression of skills that are expected from each age range and pupils are expected to challenge themselves in all lessons.  Pupils   are given opportunities to choose their level of challenge, in order to develop their independence as learners and to ensure that all children are stimulated and able to achieve their best.         


Curriculum impact
We use regular monitoring of plans and books/ work throughout the year to check the impact of the curriculum design. Our whole school team have planned and reviewed the curriculum to ensure that topics are engaging to pupils and outcomes are reviewed by curriculum leads and the Senior Management Team. All staff are aware of the need to continuously develop their practice and enhance the curriculum by celebrating positive achievements, responding to feedback and contributing their views. 
All pupils have the right to be successful and need a wide variety of opportunities to shine, if we are to find their unique talents and skills. As such, it is imperative that the curriculum is full of exciting and varied opportunities to learn, and we continuously strive to enhance those opportunities.


The Core curriculum English, Numeracy and Science 
We have a strong emphasis on English and numeracy skills. The school ensures development of standards in the core subjects of English, Mathematics, and Science, whilst maintaining breadth and balance in the other subjects. To this end, all staff teach Literacy and Numeracy each day. There is also time put aside for extra reading and writing activities. 
Speaking skills are an integral part of all subjects in the curriculum. In the majority of lessons, pupils rehearse orally what they will write and this gives them an opportunity to build confidence and to allow teachers opportunities to assess how pupils structure sentences and use vocabulary before they commit to writing. 
 A real love for reading is developed through our extremely well-resourced library and our surveys of what children would like to have in the library. We also enjoy celebrating World Book Day and promoting reading for fun regularly in assemblies. In class, pupils have a dedicated reading time every day from 9-9:30 where children share read a text, often related to their topics. 
We use our own scheme of work for literacy lessons and the Tower Hamlets Phonics scheme for phonics and Penpals for handwriting.  We use the Accelerated Reader programme to support pupil’s motivation to read more, with the million-word challenge and levelled books being part our approach. 

In numeracy, we have a strong focus on using concrete materials before representing numbers in pictures and in the abstract. This supports pupils understanding.  We use White Rose materials to support the planning of numeracy and the Maths Whizz programme to support maths learning at home, which offers learning maths in a new, very visual and exciting way. 



Religious Education
Religious Education is based upon the agreed syllabus as defined by the Tower Hamlets Standing Advisory Committee for Religious Education (SACRE). We also use the Discovery Scheme of Work. More details can be found on the school website. 

Parents have the right to withdraw their children from all or part of religious education and collective worship provided. Please discuss this with the Head teacher first, as alternative provision would need to be made for him/her.  

Physical Education
All pupils take part in various PE activities, such as: gymnastics, games, dance, outdoor activities, etc.  Children in year 5 also have weekly swimming lessons, locally.  Specialist coaches occasionally support the school in delivering a diverse range of sports. 

Please note that as PE and swimming are compulsory subjects, all pupils are expected to take part unless they are suffering from a medical condition.  Children should not miss PE because of minor coughs and headaches. Year 5 and our specialist autism class are the only pupils that currently go swimming. Each year 5 class attends for a year, with 1 hour of lesson time per week.  
We use our own scheme of work for PE. 

If children forget their PE kit, parents will be called to ask them to bring the kit in ready for the lesson.

History and Geography
History and geography are taught as part of a topic. For example, during the Year 5 topic about London Docklands, pupils will find out about the changing use of the Docklands through history, but also develop their map skills, including map references and using aerial photos. Where possible, topics are linked to other subjects such as literacy. We use the Historical Association and the Geographical Association as the starting point for our medium term plans, which are then adapted to suit the needs of our children.

Science
 A wide range of topics are taught, which cover areas such as magnets, materials and evolution, but there is also a very strong focus overall on investigative skills.  We use the “Switched on Science” scheme of work. 

Art & Design and Technology 
Children learn about a wide range of art techniques in 2D and 3D. These include drawing, sculpture, textiles and mixed media.  We follow our own scheme of work for art.  We use the Design and Technology Association project scheme of work to ensure that children cover a wide range of skills and progression in design across their time with us. 

Music
The school employs a specialist teacher for music. 
Children learn:
· A range of songs
· How to play percussion instruments and some tuned instruments
· To compose music as a group
· How to read music notation 

We work from our own scheme of work to ensure full coverage of the curriculum.  This will include opportunities to create music digitally and to create digital films with music sound tracks. 

Computing
The school has a great computing suite which the children can use every week and class sets of iPads. Classes also have interactive whiteboards and a class computer. Children learn computing skills such as how to access programs and the internet. They also learn to use computing as a tool to help them with learning about other topics.
Children learn to:
· Use the internet safely
· Use the internet for research
· Publish books and newspapers
· Use the computer to organise large amounts of information
· Use digital sensors e.g. light and sound
· Create multimedia publications 
· Make films and music
· Coding


Spanish
Pupils learn Spanish for at least 45 minutes each week. The aim is that the majority of pupils leave the school tri-lingual and all can converse in Spanish. The school has its own scheme of work. 

PSHCE 
We use the Jigsaw scheme of work and assessment materials for PSHCE. 
Relationships Education is taught through the school, with a wide range of issues covered within the teaching of relevant subject lessons e.g. plant and animal life cycles. Teaching is sensitive to the age-range of the children, and pupil’s questions are always answered frankly and accurately allowing for the age of the individual involved. 

The teaching of sex education, and the specific content of lessons and any materials used, is decided by the Governing Body in consultation with parents. For more information about the content of lessons, or to discuss relationships and sex education for your child, please contact the head teacher.  These lessons cover human reproduction, as part of the statutory science curriculum. 
One of the main reasons that we teach sex education is to support children in protecting themselves from abusive sexual behaviour. 
We use the Local Authority scheme of work, that all schools in Tower Hamlets follow. 


Education Visits *
In order to provide an exciting curriculum, children pupils are often taken on educational visits. All trips are well planned and properly supervised, and all pupils are expected to attend educational visits as part of their National Curriculum studies. 

These trips provide excellent first-hand experience of topics they are studying and enrich the curriculum e.g. the Science Museum, the British Museum, art galleries, the Royal Festival Hall, London Zoo and the Tower of London.

Extended school learning opportunities
Lawdale has a fantastic breakfast club and a range of clubs after school on offer. This provides the children with a much richer curriculum. Most of these clubs are funded by the school and they are run by school staff and coaches. 

Clubs may include; sports, board games, gardening and arts and craft.

As part of the breakfast club offer, pupils have a free breakfast with a selection of: fresh fruit, bagels, toast, yogurt, beans, eggs and cereal. Children are able to go outside for a 15-minute play and have lots of fun activities inside, including board games, Lego, construction, reading and drawing.

*CHARGING POLICY 
Parents are not obliged to pay money for an educational visit during the school day, although we can charge for visits that take place outside of school hours. 

Although most day visits are subsidised by the school we usually ask for a voluntary contribution to help with the costs.  All transport is free and is funded by Transport for London, unless a coach is required. 

HOW CAN PARENTS AND CARERS HELP YOUR CHILD WHILE AT SCHOOL?

How can you help us?
The best way in which you help us is by making sure your child:
· Attends school every day (except when ill). 
· Wears sensible clothes and shoes (a warm coat when it is cold).
· Has something to eat for breakfast.
· Arrives on time (8.50am in the playground ready to go in). 
· Brings his/her PE kit in on the right days. 
· Does not bring anything unsuitable to school, e.g. knives, fireworks, matches, etc. 
· Make sure we have up-to-date addresses and telephone numbers.
· Keeping us informed of anything at home which may affect your child’s attitude in school, e.g. death of a relative, moving home, bad night’s sleep, etc. 


Reading at home
We feel that it is important that parents are involved in their children’s schoolwork. Research has shown that children learn quicker when their parents help them at home, especially with their reading. We would like you to read with your child every evening for a short period of time. (ten–fifteen minutes).  The school provides a book and a bag to put it in. If a bag is lost, new ones can be bought from school. 

As your child becomes a good reader and learns to read silently, reading aloud will slow them down. You can still help by showing an interest in, and having discussions about, the book. You can also help by making sure they have other books to read (from the library, school book fairs, bookshops) and making sure they spend time every evening reading. 

Reading a story to your child at bedtime is a very relaxing experience and a good time to talk about issues/ subjects that arise in the book. 

Parents will be asked to pay in full for books that go home and are lost or damaged. 


Homework
The school’s homework policy supports the Government’s view that all pupils should do some homework every evening, including those in year 3. This will include their reading practice and some other activity. Spellings and times tables can be learnt any evening, even when the class teacher has not set homework. 

All pupils have a Maths Whizz account. This is an online programme to support numeracy. 

Parents meetings and report to parents
Parent conferences take place at the end of each term. These meetings are an opportunity for you to meet the teacher and discuss any issues about your own child. 

During the summer term we have Parent Evenings to report to you on your child’s progress, including test results.    

School Reports
You will receive a written report on your child’s progress each year, at the summer Parents Evening. 


Parents’ Classes
Lawdale is committed to supporting parents in becoming more involved in children's learning. We have a wide range of classes for parents that will support parents in understanding what children are learning at school and to build parental confidence in other skills such as using computers or speaking English. Parents are also welcome to volunteer in school and help run events. 


Testing
Helping your child prepare for tests
· Get to know their Numeracy and Literacy targets and help them achieve them. 
· If your child needs help with a spelling, practise with them or look it up in the dictionary. 
· If your child has a question about a study topic, help them look it up on the internet. 
· Sit down and talk to them about their reading book and take them to the library. 
· Buy SATs practice papers from a bookshop and discuss the questions with them. 
· Use the internet to access educational websites and the school site. 
· Make sure your child has plenty of rest and does not feel stressed about taking tests. 
· Make use of local Library services

Partnership with parents

If you are worried about your child’s progress, or anything else to do with education or welfare, then please come into school and share your worries with us. Usually, a chat will sort it out. If not, we can work out the best action to take between us. Similarly, if we have concerns you will be asked to come and see us. 



Meeting with your child’s Class teacher
If you want to see your child’s class teacher, please arrange to see them before or after school, or call in at the office to make an appointment. In this way, the teacher can see you at a mutually convenient time when you will not be interrupted.    


Meeting with the Headteacher
The Head is always pleased to see parents, but some times are better than others. For a quick chat, first thing in the morning, before 9am, is usually a good time. Usually during the school day the head teacher may not be in the office, so if you want a longer meeting please phone or call in at the office for an appointment.

Office Staff
The office staff deal with all enquiries about absences, school meals and admissions to the school. 


Availability of documents and the Freedom of Information Act
School policies, complaints procedures and National Curriculum and UNICEF documents are all available for parents to view on the school website. Please contact the office if you wish to have paper copies of documents.  



Parents helping in school
We welcome parents who wish to help in school. If you have a regular time each week when you can help you could be assigned to a class to help with activities such as hearing children read, supervising activities set up by the teacher etc. If you do not have a regular time but sometimes have time available you may be able to help on trips or performing such tasks as preparing things for teachers, or helping with a particular lesson. 

If you are interested, contact your child’s class teacher or the Head teacher. 
Please note that all adults working in the school have to have their records checked by the police to ensure that they are clear of any criminal convictions and must have GCSE maths and English, or equivalent. 


Sharing Assembly
On Fridays, we have a sharing and celebration assembly. Behaviour and children’s work is also celebrated. The aim is to show what can be achieved in school and to publicly praise individuals and groups for the efforts. We welcome parents who wish to attend these assemblies. 


PARENT GOVERNORS 
Parent Governors bring the views of parents to the governing body. They have equal status in the work of the governing body with full voting rights. 

Parent Governors
1. Have a child at the school
2. Are elected by parents at the school
3. Serve, as do other Governors, for four years. 

If you are interested in becoming a governor please contact the Head teacher or Chair of Governors. 


Parent/Staff Communication Coffee Mornings
We hold meetings weekly to support communication with parents. All parents are welcome. This is a good opportunity to meet other parents and find out more about what is happening in the school, for example the wide range of classes for parents such as ESOL, ICT etc.  It is also a good opportunity to have a say in how the school is run and what we can do to improve. Currently, these occur at 9-10am on a Thursday morning in the Community House. There is usually a focus to the meetings and a timetable is available from the Parent Support Officer, based in Community House. 



Special Educational Needs and disabilities (SEND)
Some children may need specialist support if they have learning or behaviour difficulties. Parents are contacted if the school is concerned about their child's progress to identify the reasons why this may be the case. Parents are asked if their child can be placed on a Special Needs Register to ensure they receive the support they are entitled to. 

To support children with Special Educational Needs the school:
· Has a Special Needs Co-ordinator
· Has a specialist autism classroom supported by Phoenix special school. 
· Provides additional staff, such as TAs, to support pupils with Special Educational Needs
· Offers support to parents and carers through identifying groups and agencies that work with families 
· Ensures all pupils who are entitled to additional support, now have this support
· Has an Inclusion/ SEN policy in place to ensure children who need extra support are identified as soon as they enter the school
· Has been working closely with the speech therapy service, behaviour support services and Phoenix school, for children with autism. 


STANDARDS OF EDUCATION
The school is able to assess pupils' progress daily by marking books, asking children questions, listening to children and taking short tests.  Pupils are provided with feedback in the form of a SID during most lessons. SID stands for Strengths, Improvements, Do it. 
We believe that close monitoring of what pupils can do will help us set work at the right level for your child and will support children in making good progress at school. Pupils are able to choose from a range of work at various levels of challenge during lessons. Their choice is supported by the teacher. 


National Standards at Key Stage 2
The Government has set standards that pupils are expected to reach at the end of each stage of education. The junior stage is called Key Stage 2. This enables us to track each pupil’s progress throughout his or her four years at Lawdale.

We expect the majority of children to reach the expected standards at the end of each year.  


If your child is not achieving the age expectations there may be a variety of reasons, but please work with us to help your child do their best at school. Some pupils will be achieving well above the expected standards at the end of each year.  


Standard Attainment Tasks (SATS)
Children take tests at the end of each year. The results that children achieve at the end of year 6 are published as an overall percentage of the attainment of pupils in English and Maths. These SAT results are reported to parents, the pupils’ secondary schools and nationally in league tables. 

Although we do not believe pupils should be judged on results alone, we would like them to do as well as possible for their own self-esteem, for the school’s reputation and to make us all proud of them! Therefore, we help them prepare for these tests in school.  
Parents may like to help their children at home in the following ways.
Making sure that children:
· Are well rested
· Have had a healthy breakfast
· Have revised and finished homework


Pupil Welfare

We are naturally concerned about the welfare of the pupils in our care. If we have a concern about your child’s welfare, we may ring you or visit you at home. We would like school and home to work together for the benefit of the child. Please contact us if you are concerned about your child’s welfare in school or at home. If we can’t help, we should be able to refer you to someone who can. 


School Nurse
Our School Nurse calls periodically to deal with general health issues. She is always happy to discuss health or growing up matters with pupils or parents.

Medical examinations are sometimes arranged at school. You will need to be present if your child is called for a medical. The school nurse would contact you directly with an appointment. 


Sickness
If your child is not well in school we ask you to take him/her home. It is essential that we have your correct address and an emergency telephone number where we can reach an adult. 

If your child is unwell in the morning, we ask that he/she be kept at home until better. In the case of infectious diseases (such as measles etc) the school should be immediately notified.  A letter would be sent to the parents of all pupils if there were a large number of cases of an infectious disease in school. All cases of infectious diseases are reported to the Borough Health Department.  


Medicines
It is always preferable that parents administer medicines, wherever possible. Where this is not possible, a designated member of staff may administer medicines once parents have read policies and completed the appropriate forms. 

Pupils are responsible for taking their own asthma pumps, with supervision. We do of course help the younger pupils or those who are in distress because of difficulty with breathing. 

Please ensure that your child’s asthma pumps and medication are currently at the correct prescribed dosage and that all medicines are in date.

You will be informed via email , if your child is given medication in school.


FIRST AID
If a pupil has a minor injury, a member of staff will administer first aid. In the event of serious injury, you will be contacted immediately. Some hospitals will not treat children unless a parent is present.   PLEASE MAKE SURE THAT THE OFFICE HAS A CONTACT NUMBER FOR YOU AND AN EMERGENCY NUMBER IN CASE YOU CANNOT BE REACHED. 



COMING TO, AND MOVING ON FROM LAWDALE. 


Infant/Junior transfers
We work as closely as possible with Elizabeth Selby Infant School  and Oaklands Secondary School to ensure that pupils transfer smoothly to their next stage in their education.

To do this, senior staff and head teachers meet regularly and organise transition activities with pupils, parents and staff.  

Infant to Junior transition
Activities usually include: 
· Year 2 pupils have guided tours of the school during the summer term. 
· Year 2 pupils meet their new teachers in their new classroom in July. 
· Year 3 teachers and inclusion staff are released to discuss the new intake with the relevant Infant staff. 
· There is a meeting for all parents of year 2 children in the lower hall of the junior school towards the end of the summer term to explain the transfer arrangements, answer questions and fill in any paperwork.


Secondary transfer
Transfer to secondary school can be a worrying time for parents. Please do not hesitate to contact the head teacher to discuss your concerns and opinions before completing the options form in the autumn term. Parents are advised to visit as many schools as possible, as you are asked to state your preferences on the secondary transfer form.  


During September parents of year 6 pupils will receive a booklet that explains the procedure /timetable for secondary transfer. If in doubt, please speak to the Parent Support Officer. 

Oaklands Secondary School is our nearest school, so the head teachers meet regularly and discuss ways of preparing year 6 for this big step. These are some of the arrangements that have happened in the past:
· Reading club and Summer Literacy School
· Guided tours of Oaklands by their ambassadors
· Taster lessons taken by Oaklands teachers
· Foreign Language lessons for year 6.



BEHAVIOUR MANAGEMENT 

WE AIM: 
To help pupils by promoting good behaviour at all times. 
To keep parents informed of any incidents which give rise to concern about your child’s behaviour in school. 

TO ACHIEVE THIS WE:
have a Behaviour Policy. It contains procedures to reward pupils for good behaviour and work and steps for dealing with unacceptable behaviour. Through it we aim to create a positive ethos, where each person can go about their work safely and free of worry. 

We try to praise and reward pupils as often as possible during normal daily routines.  
We give children certificates for good behaviour at lunchtimes and for outstanding behaviour and achievement in the classroom. 

Teachers may award points to pupils for good work and behaviour. 



Class rules
All teachers negotiate class rules with their classes every year that reflect how the pupils want to be treated and what the teacher expects in class. We also have School Rules, which are displayed around the building as a code of conduct for all pupils. 

Lawdale school rules
1. Treat other children with respect and as equals. 
2. Look after school property and that of others. 
3. Be polite and well mannered towards everyone. 
4. Keep hands and feet to yourself. 
5. No abuse, name calling or taunting. 
6. Quiet voices in school.
7. Walk in school and around the building. 



Dealing with unacceptable behaviour

We will not tolerate:
· Words that insult, hurt or upset an individual such as name-calling or racist comments 
· Actions that seek to make an individual or group feel left out, inferior or victimised
· Swearing
· Aggressive behaviour or physical abuse, including spitting
· Fighting in any form (including play fighting)
· Destruction of property in and outside school and disrespect to each other’s property. 
· Verbal or physical abuse to any member of staff. 
· Parents behaving in threatening or abusive way towards staff, pupils or other parents. Parents who behave in this way will be barred from coming into the school. 

Bullying 
Pupils are taught what constitutes bullying, so that they are taught why bullying is wrong during PHSE lessons, circle-time and assemblies, so that they will be aware of the consequences of such actions and how it impacts on others.
We have clear procedures to deal with any such incidents, which usually involve action by the head teacher.

Sanctions
Children will be excluded from the other children if they are behaving in a way that prevents others from learning or that harms others verbally or physically.   They may have to sit alone in class or go to another class to work.
If they are hurting or harming others, parents / carers will be informed and the child will be excluded from the class or the playground.





SCHOOL ADMISSIONS AND ATTENDANCE
Admissions Statement
Lawdale Junior School follows the Fair Access Admission Protocol for Tower Hamlets for the admission of pupils. The protocol sets standards for dealing with applications that are made when families move into the borough or want to transfer their child from one school to another. The protocol also provides the early admission to school or access to alternative education for children whose circumstances make them ‘difficult to place’. 

Pupil Services will let parents know whether or not a place can be offered within ten school days of applying. Children out of school, would normally be admitted within five school days after the decision is made, although more time is allowed if we need to arrangements to support the child’s education in the school, for example if the child has Special Needs that require additional support.

Infant to Junior School Transfer
Pupils will transfer from Elizabeth Selby Infant School to Lawdale in September after their seventh birthday but you must still apply for a junior school place. 

When your child is in a year 2 class, you must apply for your child’s year 3 place even if this is for a place at the linked junior school. Please check with pupil admissions for the exact date. 

What you must do 
You must fill in and return the borough’s junior school transfer request form, giving the name of the school you want your child to transfer to (even if that is your child’s linked junior school). The infant school your child goes to will give you this form in October/ November of each year. 

If you do not fill in and return your school transfer request form by the closing date, your child may not have a school place. 

Pupil Services will offer places based on the admissions criteria and will tell you their decision in April.
 
Lawdale has never been in a position where a child who has attended Elizabeth Selby Infant school has been denied a place at Lawdale Junior School. 

ADMISSIONS CRITERIA 
Oversubscription criteria for Tower Hamlets community schools and nurseries 
If a community school receives more applications than places available it will not be possible to offer every child a place. Children with a Statement of Special Educational Needs or an Education, Health and Care Plan, which names the school applied to, will be placed before all other applicants. 
The remaining places will be filled in the priority order below. 
Priority 1 Children looked after by the local authority, previously looked after children who left care under a residence or special guardianship order, or those adopted from local authority care. 
Priority 2 Children for whom it is deemed there is strong medical or social reason to attend the school applied to (see note 1). 
Priority 3 Children living within the catchment area who have
a sibling attending the school (including the school of separate infants and junior schools) and who will continue to do so on the date of admission (see note 2). 
Priority 4 Children who live within the catchment area of
the school and for whom the school applied for is their nearest community school within the catchment area. 
Priority 5 Other children from within the catchment area of the school. 
Priority 6 Children living outside of the catchment area of the school applied to. 

Applications for children in Year 3 to Year 6 should be made directly with Pupil Admissions at Mulberry Place or through the local authority web site: 
http://www.towerhamlets.gov.uk

Parents who wish to admit their children in the school are encouraged to visit the school before placing their child on the waiting list.  

Parents must make sure the application form they complete is accurate.  Parents should contact Pupil Services or tell their child's school if there are relevant changes to their application after it has been submitted.  Places may be withdrawn if false information is entered on the application form.  Parents who do not provide evidence of their child's address as requested, or provide conflicting or inconclusive information, may have the place withdrawn, even if it has already been accepted.  When parents live separately, the address used should be the one that their child usually lives at and attends school from.  If a child lives equally with both parents at different addresses, it is the parents' responsibility to make this clear on the application form.  Parents may be asked to provide acceptable proof that this is the case.

The head teacher is responsible for admission and is supported by the administrative team and the deputy head.


Attendance
Full attendance is essential if your child is to benefit fully from his/her time at Lawdale. It is also a legal requirement that your child attend school every day, unless they are ill. 
It is a government and school priority to improve attendance, because this will improve overall performance. 

Absence
If your child is ill, we need to know the reason. Please call on the first day of absence. If we do not get a call, it must be registered as UNAUTHORISED. A record of unauthorised absence is kept and included on your child’s end of year report. By law, unauthorised absences also have to be entered in your child’s record file. 

If you think your child will be absent for more than a few days, you may telephone the school. The Educational Social Worker may contact you to discuss poor attendance. 

A maximum of 10 school days are allowed in exceptional circumstances. If your child does not return after 20 school days his/her name will be taken off the register and a future place in school could not be guaranteed. 

Holidays and extended leave
Holidays during term time are discouraged by Government and the Local Education Authority because of the poor effect they have on pupil’s progress. Please do not arrange holidays during term time. You must get authorisation from the head teacher before you take a term-time leave. There is a special form for this which you may obtain from the school office.  Leave will only be authorised in exceptional circumstances.  
If children are absent for 3 unauthorised days, or more, it is highly likely the parents/ carers will have to pay a Penalty Notice. If you intend to move abroad please inform the school before you leave the country to avoid the children being classed as “missing children” and police being involved in identifying the location and well being of the children. 

Punctuality 
Please make sure that your child arrives punctually at school in the morning and after lunchtime. Punctuality is a good discipline, and all children benefit from routine. If pupils are late they often miss vital instructions at the beginning of a lesson, and it is disruptive for the rest of the class. We regard one minute after 9am as late. 

Complaints Procedure
If you have a worry or concern, please talk with the teacher first. This will usually sort things out. If you are still worried or have a complaint please consult the deputy headteacher or head teacher. 
Hopefully, we will be able to deal with the matter to your satisfaction. If, however, you are still not satisfied and want to make an official complaint the complaints procedure will explain what to do. 
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